NGAN HANG TMCP CONG HOA XA HQI CHU NGHIA VIET NAM

KIEN LONG Péc lap - Tu do - Hanh phiic
8é: 517 /HD-NHKL Rach Gid, ngay 01 thang 10 ndm 2025
HUONG DAN

V3 vige phéi hop thure hién thi tyc cip nhat cb phiéu tra cb tive
Ngin hang TMCP Kién Long

Ciin ci¢ Théng béo sé 1474 /TB-NHKL ngay 01/10/2025cua KienlongBank vé viéc nhdn
¢6 phiéu ting vén diéu 1é théng qua phdt hanh ¢é phiéu d@é chi tra cé tike ciia KienlongBank.

Nhm phuc vu tt nhét cho ¢ déng Ngan hang TMCP Kién Long (KienlongBank) trong
viéc nhan cb phibu ting vén diéu 1¢ thong qua phét hanh cb phiéu @& chi tra cb tirc cla
KienlongBank, Téng Giém dbc huéng dén cae Chi nhnh, Phong giao dich trong toan hé théng
KienlongBank quy trinh phdi hop thuc hién thi tuc cp nhat c6 phiéu tra cb tirc cho cb dong,

nhu sau:

1. Pbivéi chikng khodn luu ky:
Ngudi s hitu lam tht tuc nhédn ¢ tirc bang cb phiéu tai cac Thanh vién luu ky noi mé&

tai khoan luu ky.

2. Pbivéi chitng khodn chwa lwu ky:
Nguéi s¢ hitu lam thu tuc nhén cd titc bing cb phiéu tai céc diém giao dich cta

KienlongBank trén toan quéc, chi tiét nhu sau:

Noi dung thue hién
Buée | Trwomg hop ¢b dong dang | Truwong hop cb ”dﬁng’dang giv | Trach nl.lfém Bi‘('j%u
giit Gifly chitng nhén sé hiru cdc to' co phicu thwe hién mau
¢b phdn (GCNSHCP) (chua dbi sang GCNSHCP)
Cb ddng nop hd so cho KienlongBank gom:
1. GCNSHCP (ban chinh). 1. Cée t& cd phibu (ban chinh). | C6 d6ng
2. GiAy dé nghi nhan cb phiéu tra cd tic cia KienlongBank (01 | . Phu luc
; : Co dong .
ban chinh). s6 01
1 | 3. Chitng minh nhan dén/Cén cuée cong dén (01 ban sao y). Cb déng
4. Gidy dé nghi chuyén d6i ¢ | _, .. Phu luc
i e Co déng :
phiéu (01 ban chinh). so 02
5. Phiéu nhan hé so (02 ban chinh: Chi nhdnh/Phéng giao dich gitt | Chi nhanh/ Phong | Phu luc
01 bén, cb dong giit 01 ban). giao dich s6 03
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Noi dung thue hién
Buge | Truomghop cb dong dang | Trudng hop cb dong dang gitr | Trdch nhiém Bicu
giit Gidy chiing nhén sé hitu cdc to c0 phiéu thyc hién L
¢b phin (GCNSHCP) (chua déi sang GCNSHCP)

Chi nhanh/Phong giao dich chuyén hd so vé Van phong HDQT
sau khi huéng dan cé dong (chua luu ky) hoan thanh th tuc nhan
cb phibu tra cd tirc cita KienlongBank tai Budc 1: Gui todn bd ho

, | v& Van Phong HPQT, dia chi: S6 98-108A Céch Mang Théng | Chi nhanh/ Phong Phu luc
Tém, phudng Xuan Hoa, Tp. Hb Chi Minh. Thoi gian hoép thanh: | giao dich sb 04
Chém nhét 03 ngay lam viéc ké tir ngay nhén day du bd ho so.
% Ghi chii: Chi nhdnh/Phong giao dich huéng dén c6 dong ghi ho
so theo théng tin hién tai cua cé dong.
Vin phong HPQT tiép nhan ho so, trinh ky duyét va gui lai cd

3 déng (truc tiép hozc gian tiép qua Chi nhéanh, Phong giao dich). | Van phong
Thoi gian hoan thanh: Chim nhét 05 ngay lam viéc ké tir ngay HPQT
nhan dAy di bd hd so.
Chi nhanh/Phong giao dich/Van phong HPQT ban giao | Chi nhénh/ Phong Phul

4 | GCNSHCP cho cb dong. giao dich/Vin vy
* Luu y: Co dong 1rd lai Phiéu nhén hé so ciia Phu luc 56 03. phong HDQT

5 Chi nhanh/Phong giao dich gui Gidy ky nhén cta cd ddng khi & | Chi nhanh/ Phong | Phu luc
nhin GCNSHCP vé Van phong HDQT. giao dich s6 05

3. Lwu ky ching khodn:

Trudng hop cb déng c6 nhu cAu luu ky chirng khoén: Chi nhénh, Phong giao dich huéng

4. Thoi gian thwe hién: Tirngay 01/10/2025.

dan cb d6ng sau khi nhén lai GCNSHCP va lién hé cdng ty chimg khoén du kién giao dich dé
thue hién thi tuc luu ky chiing khodn theo quy dinh.

P& nghi Ban Giam dbc Chi nhénh, Phong giao dich c6 trach nhi¢m trién khai, phan

cong va huéng din nhén vién tai Chi nhénh, Phong giao dich ném 16 céc ndi dung huéng dan
v kip théi hd tro giai dép nhiing théc méc c6 lién quan cho céc cb ddng khi c6 yéu cau.

Moi thic méc cin giai dép thém, @& nghi lién hé Van phong HPQT theo email:
vphd@kienlongbank.com, dién thoai: 028 3933 3393, s6 ndi bo: 808.

Hudng din nay c6 hiéu luc ké tir ngay ky va thay thé Hudng din sb 622/HD-NHKL
ngay 27/10/2021 ctia Téng Giam dbc vé viéc phéi hop thuc hién thit tuc cip nhét cb phiéu trd

¢d tirc KienlongBank.

Noi nhén:

- HPQT, BKS (dé béo céo);

- Ban TGD (dé chi dao);

- Giam dbc Khdi/Khu vuc/VPPD/Phong, Ban,
Trung thm Hbi s& (dé thyc hién);

- CN, PGD (dé thuc hién);

-y POHCQT.
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Phu luc $6 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lgp - Tu do — Hanh phiic

GIAY PE NGHI NHAN CO PHIEU TRA CO TUC
NGAN HANG TMCP KIEN LONG

Kinh giri: Ngan hang TMCP Kién Long

TEI OO BONE: wvvvvvveverrsrerssessecesssiaessssssssssssess s R SR SR

§6 CMND/CCCD: ....ccconvenssuesensssssusncns B L T —— , N0 CAP: oveveeniianes
DB ORI ...oourrereresesssesssossnsssssssssssssssssamssssassas s RS RS
Dién thoai: .cocoerererenviieseicrineiinneices ©ersasasssasEres R s RS SRRSO RSO RS R SRS R LS TA S s 0020
L T —m———————e AR EE c6 phén.
Téng ménh gid (S6 cb phin x 10.000 AONE): woocccvvvvrsssssssssssmmmsssssssssssssssssieeses
Pé nghi nhén cd phiéu tra T - cb phén.

P& nghi cAp/cp lai Gidy chitng nhan s¢ hitu cb phan do thay dbi théng tin cb dong

dbng.

(néu co):
1. Cac thong tin cii:

.......................................................................................................................................

.......................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------------
.......................................................................................................................................

Cb dbng ) )
(Ky ghi r8 ho tén, dong dau (néu co))

XAC NHAN CUA KIENLONGBANK
Ngay ... thdng .... ndm ......



Phu luc s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phuc

GIAY PE NGHI CHUYEN POI CO PHIEU
Kinh givi: HOi ddng quan tri Ngian hang TMCP Kién Long

T QBB ...oconnmrenrenseessisesinisissssmmosssssnmsssissiinssshanssssessensinisasseemmy s ia LTSRS SR e
§6 CMND/CCCD: ....coveremresuosesisaennens L R CBD: cvvcvmissvnsemssasniasss DO CAP: cvovverrecerrirrernns
DA GHE: .ooovevusssneesssseesesseseessas s ssses AR
EORBN TRORE: ...oonenenosesssssssssonsnsnesesassesessssitnssssssstsssss s14RERes 1 OR RIS IR ARSI SISO 0 000

La cb dong cia Ngan hang TMCP Kién Long (KienlongBank hién dang s hitu:
cb phén, twong ting véi Tong ménh gié (S6 cb phin x 10.000 dong):

........................

.................................................................................................... déng.

Trong do:
+ Tbng ménh gid cb phiéu d& ndp lai cho KienlongBank: ............cocevesuerecnss dbng.
« Téng ménh gi cd phibu chira BHAN: .oocoovcvvrrrssssssminnsscsssssss i dbéng.

Thuec hién theo Théng bao s6 361/TB-HDQT ngay 25/12/2012 cta KienlongBank vé viéc
thu hdi b phiéu cfi d& chuyén sang Gidy ching nhén s& hitu cb phan, t6i dé nghi Hoi dong
quén tri KienlongBank xem xét Chép thuén cho t6i dugc chuyén toan bo sb cb phiéu thudc
quyén sé hitu cita t6i (Bao gbm cb phiéu d& ndp lai cho KienlongBank va cb phiéu chua
nhén tai KienlongBank) sang hinh thic Gidy chitng nhén s& hitu cd phéan.
T6i xin cam két todn bd ndi dung néu trén 1a sy thét, néu sai t6i hoan toan chiu trach nhiém
truwgc phap luét.
Trén trong.
Cb dong o
(Ky ghi ré ho tén, dong dau (néu cd))




Phu luc b 03

CONG HOA XA HOI CHU N GHIA VIET NAM
Poc lap — Ty do — Hanh phiic

PHIEU NHAN HO SO

IO TR ovvvevessessssssnsensessssees e ssssass s AR
CREC VDG PRAIL: 1vvvveesereerscinssnssssssscsssssssssansssssssssssamssssrmssss st ssassss s
DO Vi CONE TAC 1vvovevseesrecssrssmmssssesssesssssssssssssssnsssiss s sasss s
D8N thOaL: .vecvverereirmscrmimieiismmasisnsnes , BAIL oo
Pia nhén cia:

T VB BIL 1.vvvovesevessseceesssesssesssassisesssecrhusasassassssasssssassssssnaasssssssasEmsssbunssspatasassssenmassensnsssstinnes
86 CHWEBNDIOCCIDY: .....coinvevmevsnscssrsssses N , 01 CAP: cvvereenciineens
DA CHE: 1vvveveessssenssseesssnsssssssssssstssssssbaas s RS 0
DM WMOE: ...oceoxocooneeinsacunsoesssusissshesis ssa i s ssn s s seT RS ST RS s RS s e R
Cic hd so sau:

-0 01 bén chinh GCNSHCP, 86 SEri: .....cccovvsmummrceseniaininses , DAY CAD: covvevercvinircnnienns ;
- 01 bdn sao y CMND/CCCD.

- [0 01 bén chinh Gily d& nghi nhén cd phiéu tra cb tic Ngan hang TMCP Kién Long.
- [0 01 ban chink Gidy d& nghi chuyén dbi cb phiéu.

- O Bén chinh Céc to cb phiéu: ............. t, 56 luong cd phan: .......cccoomvvvenens cb phén.
Chi tiét c6 phicu:
Stt S6 lwgng S6 series Ménh gia
1
2
3
4
5
6
Ngay tré hd so/Gidy ching nhén s& httu 08 PHAN: coovererevrveeeemmasinenssssnssissssssssssssssssssnses

Nguoi tiép nhén ho so
(Ky, ghi r5 ho tén)



Phu luc sb 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phiic

BIEN BAN GIAO NHAN HO SO

1. Bén giao:

HO VA I ..veevrmsinrrnsssesmssisssassnssassssassususnsssanensisss
Chitc VU/bO PhAN: ..ovoveneeiiiimrimeenieisisiisnsness
DON Vi CONEG TAC: .ovvurermrereresssssnsusmnssssssasunisssisaanes

Dien thoai: ...cccovvirmmrerersismsnsniisnnninn: , Email: ..

2. Bén nhén:

HO VA TBN: .vverecrirmemimnesesessassesiimssnssnssssssisisnsssncscs
Chitc VU/b0 PhAIL ..cocvevrvrineresnirisisnnmnmsniscisssnsinens
DON Vi CONEG TAC: ..ooverereermresssisimrnsasnsssnsesissnsnsasnes
£ (111101 LA , Email: ..

3. N¢i dung:

...........................................................

...........................................................

...........................................................

...........................................................

-----------------------------------------------------------

...........................................................

...........................................................

Stt | Ho va tén cb déng | S6 CMND/CCCD Ghi chii

- Hb so cb déng dang gitt GCNSHCP/

1 Cb doéng dang gift to cO phicu.
- Hodic GCNSHCP s6 seri: ..........

2

3

4

5

6

7

Bién ban lap thanh 02 ban, mdi bén gitt 01 ban.
BEN GIAO BEN NHAN

(Ky, ghi 18 ho tén)

(Ky, ghi rd ho tén)




KY NHAN GIAY CHUNG NHAN SO HUU CO PHAN
NGAN HANG THUONG MAI CO PHAN KIEN LONG

Phu luc sb 05

SO DANG KV (MOD): «ecveeieiniaeraeaesaannesseesesmasnneanssessannsssessesssssmnmnesssonsmsaessssse oo sossssmsses srsnsssesasnsonsessensnsneas

e s A O

DA O oo oo e St uhsonasne vt e amnssn san 7 anamas sayaadia s Sae smeek s aan us besar i nunsanesrus suans s mwns s oo AR AR

SO CMIND: .....oonvriorssersvsnamsnasssssssasensmssasssnse NEAY CAP: voeveeeeeeeiieniereeeeccseenne NOT CAP: 2evveeereennennanenne

U et P P S6 lwong v e | Ngay phat | Tdng sé Gi tri vén cb
Gia tri von co Tang von So lwong co =y , .. So seri N 2 A= = TE
STT il 2 A PO . | Ngay ding ky | ménh gia hanh lwong co phan hién cé Ghi cha
phcta buaidin, | ((Gtbei vin) | |piite SKag sy Gensuep | SONSHCP | consHCP | phin hign c6 (dbng)
................................. , ngay thang nam
Cé dong
Pa nhdan GCNSHCP

(Ky, ghi rd ho tén)




